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JOB DESCRIPTION

Job Title: 

Commercial Assistant Accountant

Reporting to:  
Commercial Finance Manager
Purpose

To support the Commercial Finance Manager, in the provision of quality commercial analysis, to enable effective decision making and drive profitability and growth throughout the company.  To support the North American Finance Manager in the preparation of monthly management accounts and other NA responsibilities.
Summary of Main Duties and Responsibilities:

· Assist the CFM in the compilation of annual budgets, 5 year plans and ad hoc forecasts – analysing historical data, projecting future sales in conjunction with sales managers, forecasting overheads etc.

· Create financial models to evaluate new business opportunities.
· Produce and monitor KPI’s.
· Maintain the Budget and 5 Year Plan models and other related financial models.  
· Production of monthly sales and volume stats.

· Production of monthly North American Management Accounts as required by NA Finance Manager.
· Production of monthly Management Accounts extracts and Board Pack schedules to agreed timetable, as required by Group Financial Controller.
· Be responsible for the accurate accounting of marketing spend and marketing goods for resale, produce annual marketing budgets in conjunction with the marketing team, track and monitor and ensure annual spend is in line with forecast and budgets.
· Be the Finance “go to” person for the Sales & Marketing Teams.
· On an ad hoc basis assist the global Finance Team as directed by the GFC or CFM.
Skills/Knowledge/Experience
· Part Qualified ACCA/CIMA moving towards qualification
· Technically savvy with strong Excel skills

· Business acumen and awareness
· Ability to work to tight deadlines 
· Excellent organisational (including workflow) skills

· High attention to detail

· Confident and able to build cross functional relationships
· Used to using own initiative when attempting to resolve issues

Behaviours/Attributes:
· Passionate and determined 
· Proactive
· Supportive
· Conscientious and diligent striving for excellence
· Ability to grow and develop with role
This is an outline Job Description and employees are expected to undertake other duties as directed. Must be prepared to work as part of a team and assist or carry out other duties during periods of high workload, sickness, holidays and emergencies.  
This role will be expected to provide cover up until 8.00pm in the evening on up to 2 nights a week.

